AJIMIHUCTPALIAS
MOMOBCKOI'O CEJHLCKOI'O IIOCEJEHUS

KYMBLIZKEHCKOI'O MYHIII_;I/IIIAJIBHOFO PAVIOHA
BOJITOT'PAACKOU OBJACTH

IMNOCTAHOBJIEHUE
ot 03 cenrsiOpst 2026 r. | Ne 56

06 yTBep:kIeHnd aJMHHECTPATHBHOIO PEriaMeHTa MPEe0CTABICHH
MyHHIHNAJIbHOH yeuayrn «IlpefocTasienne naGopManHH 00 0YepeTHOCTH
NpelocTABIEHHS KHIbIX OMeleHHH HA yCIOBHAX CONHATILHOTO HaiimMa»

B coorBercteuu ¢ ®eneparbHpMA 3akoHamu oT 06.10.2003 Ne 131-@3
«O6 oOmuX TpUHIMIAX OPraHM3aldd MECTHOrO CaMOyNpaBJIeHWS B
Poccuiickoii @enepanun», OT 27.07.2010 Ne 210-®3 «OO6 opraHu3aluu
TIpeI0CTaBIEHAS roCyIapCTBEHHbIX 31 MYHHUITUIIATBHbIX yCIyr»,
PYKOBOJCTBYsICh Y cTaBoM [I0IIOBCKOTrO CENBCKOTO NMOCEIICHITA KyMBUDKEHCKOTO
MyHHUIIMATIAIBHOTO  paioHa Bonrorpaackoif — 007acTH, — aAMHHHCTpAIHi
TTOMOBCKOTO Cellbekoro moceienis KyMbUDKeHCKOro My HUIUIIAIIBHOTO paifona
Bonrorpajckoi 00macTy,

ITOCTAHOBJISIET:

1. YTBepauTs MpHIaraeMbIi aIMAHHCTPATUBHEIA PErTaMeHT IIPE0CTaBICHUA
MyHHIUIIIEHOH ycmyrn «IIpenocTaBieHue uHbopMaruu 00 O4YepefHOCTH
[IPeTOCTABIEHHS XKHITBIX TIOMCIIEHNH Ha YCIOBUAX COIMANBHOTO Haitmay.

2. Ilpy3HaTh YTPATHBIIMM CHILy IIOCTAHOBJIECHHE aMHHHUCTPALIIH ITomoBcKOro
CelbCKOTO  TocesieHHs — KyMBUDKEHCKOro — MYyHHIMNAILHOTO paifoHa
Bonrorpagckoit obnacté  OT 28.04.2018 r. Ne 31 «OO0 yTBEepKICHHH
aIIMWHHACTPATUBHOTO PETJIAMEHTa MPENOCTaBICHHIA MyHHLMIIATbHOH YCIyTH
«IIpenocraBnenyre MHGOPMAIMH 06 OYEepENHOCTH TPEIOCTABICHHUS HKHIBIX
[OMEICHHUH Ha YCIOBHAX COLMANBHOTO HaliMay.

3. TlocTaHOBJEeHHE BCTyIaeT B CHIy €O JHS €ro obpapojoBaHusid  Ha
HHGOPMAIMOHHEIX CTEH[aX B CEBCKUX 6ubimoTekax x. IlomoB u X. ®uiuH, a
TaKKe IMOATEKAT pPasMEIIeHMI0 Ha OGuIuambHOM caifre aJIMHUHUCTPALVH
TTOMOBCKOTO Celbekoro moceseHus KyMbpUDKEHCKOro MyHHIMIATLHOTO paiiona
Bosrorpazckoii obnactu B ceTd MIHTEpHET.

4. HacTosmmee TOCTAHOBIEHME BCTylaeT B CHITy €O JHA €O ohHIHaTEHOTO
OITy OJIMKOBAHMA.

5. KoHTpoJIb 3a NCIIOTHEHHEM HACTOAIIET TAHOBICH I OCTABJISIO 3a CO00M

Ky
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I'nmasa IlomoBCKOTO

CeNLCKOr0 II0CEIeHU M.H.bynanosa



VYTBEPXJIEH

TIOCTAHOBJIEHHEM a{MHUHHUCTPaLlUH
ITommoBCKOr0O CETBCKOTO IIOCEIECHIA
KymbLmxeHCKOTr0o
MYHHIUTIAIBHOIO paiioHa

Bonarorpaznckoii odnactu
ot 03.09.2026 1. Ne 56

AIMHHHCTPATHBHBIH perjaMenT
npegocTaB/ieHHsi MyHHIHIATLHOI yeayrn «llpenocraBienne nHpopmManuu
00 0uepeHOCTH NPEAOCTABICHHS KUJIBIX NIOMEIIEHHH HA YCI0BHAX
COLMAJILHOI0 HaliMa»

1. O6uIue moJI0KeHHU

1.1. TIpeamer perynupoBaHus

Hacrosiiup#i afMUHHUCTPAaTUBHBIM pPETIIAMEHT YCTaHABIHBAeT IIOPSAOK
MpefoCTaBIeHNs MyHMUMIAIbHOH yciryru «IIpemocrapienne HHGOPMALUH
06 OuYEepeIHOCTH MPEJOCTABIEHHMA OJKWIBIX [OMEIIeHHH Ha YCIOBHAX
COUMATBHOTO HaiiMa» (namee — MyHHLHNAIBHAS YCIyra, aJIMHHMCTPAaTHBHBIA
perjyiaMeHT) U CTaHIapT IPeNOCTaBIeHU MyHUIMIIATbHOH YCIYTH, B TOM 4HCIIe
OIIpe/IENIsIeET CPOKH H IIOCIIE0BATENIBHOCTE aIMUHUCTPATUBHBIX MPOLEAYDP IpH
IIpefOCTABIEHUM MYHUIUNAIGHOM YCIyrH aaMuHucTpanved Ilormosckoro
CelbCKOT0  moceieHMs — KyMBUDKEHCKOTO — MYHHMLHMIIANEHOTO — paioHa
Bosrorpajckoii o06macTH.

1.2. 3asBUTENAMH Ha IIOJIy4eHHME MYHHUIUIAIBHON YCIyrH SBIAIOTCA
rpaknane Poccuiickoii Oenepalliy MK HX YIIOJTHOMOYEHHBIC IIPEICTABUTEIH.

1.3. Ilopsmox WHGOPMHUPOBaHHMA 3ajiBUTENCH O IIPEIOCTABICHUH
MYHHUIIUIIAJIBHOHR YCIyTH

1.3.1. CeieHHsS O MecTe HAaXOXIEHHs, KOHTAKTHEIX Telle(OoHaX M
rpapuxe pabGorel AnMuHHCTpanuu [IomOBCKOTO  CENbCKOrO  IOCENECHUS
KyMBITKEHCKOr0 MyHHIMIAIBHOTO paifoHa Bosrorpazckoi o61acTd, opraHos
(opraHusanuii), y9acTBYIOIIMX B IIPEJOCTABIEHMH MYHHUIMNATBHON YCIyTH,
MHOTO(YHKIIHOHAIBHOTO IeHTpa (nanee - MOLI):

Anvunnctpanus IlomoBekoro cenbekoro moceneHust KyMBIDKEHCKOTO
MYHHLHNATEHOro —paiioma Bonrorpanckoi — obmactm:  ampec: 403434,
Bonrorpazckas 0611, KymbunkeHckuit p-H, X. [Tonos, yin.llenTpansHad, 1. 26A;

azpec o(pUIHAIBEHOTO caira: B HH(pOpMAaLIHOHHO-
TelleKOMMYHUKAIHOHHOM cetn «MHTepHeT»: hitp://popov-adm.ru; Tenedon: +7
(84462) 6-97-39; ampec 5IeKTpoHHOM moutsr: popowkumladmin@rambler.ru;
rpatuk paboThI:

noHenenspHUK - ¢ 8.00 mo 17.00;

BTOpHEK - msTHuna c¢ 8.00 mo 16.00; mepepers - ¢ 12.00 mo 13.00;
BEIXOIHBIE - Cy000Ta, BOCKpECEHbE.



MOII:

ampec: 403402, Bonrorpazackas ob6nacts, KyMBUDKEHCKHH paloOH, CT.
KyMblDKeHcKas, yii. BiuHosa, 1. 1; Tenedon: +7 (84462) 6-20-70, 6-27-22, 6-
27-88, 6-21-60;

afipec dNIeKTpoHHOU mouThl: kum-mfc@yandex.ru.

HupopMmarmio 0 MecToHaXoXxIeHHH U rpaduxax paborsr MOII[ Takxe
MOXKHO IOJy4YHTh C MCIIOJIB30BAHHEM TOCYIapCTBEHHOH HHPOPMALMOHHON
cucteMbl «EnuHbBIA mopTran ceTd IeHTpoB U oducoB «Mou JIOKyMEHTHI»
(M®ILI) Bonrorpazckoit o6macti» (http://mfc.volganet.ru).

HudopMalio 0 MeCTOHaXOXIeHHH H rpadukax paborsi MOI[ Takxe
MOKHO IIONYYHTh 4epe3 EIMHBEIN mopTan CeTH IEHTpoB H oducos «Mown
Noxyments» (ML)

Bonrorpanckoit obmactm» 1o  axpecy: http:/mfe.volganetru B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «HTepHeT».

1.3.2. VHbopMamuio O TMOpSAAKE IPENOCTABICHHA MyHULUAIBHON
YCIIyTH 3asBUTEIb MOXET IIONYYHUTh HEMOCPEICTBEHHO B aIMUHHUCTPALMH
[TOIOBCKOTO ceNbeKoro rnoceienus KyMpUDKEHCKOTO MyHHUIMIIAIBHOTO paioHa
Bonarorpaackoit obnacTu. (vHpOpPMAITHOHHBIE CTeH/IBI, yCTHO®
uadopMupoBanue Mo TenedoHy, a TaKKe Ha JIMYHOM  IIpHEMe
MyHHIMOATHBIMA  CIy/KAIIUMH agMuHucTpanuu IlomoBckoro  CeabeKoro
moceneHusl KyMBUDKEHCKOrO MYyHHIMIIAIBHOTO paioHa, Bonrorpanckou
obmactn); 10 moyTe, B TOM qHCIe SJIEKTPOHHOM
(popowkumladmin@rambler.ru),

B ClIy4ae ITHCEMEHHOT0 00pallleH s 3asBUTEIL,

B HMH(OPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHOH cetn «MIHTepHET» Ha
odunpansHoM caiite II0IMOBCKOTO CenbCKoro ToceneHus KyMBIDKEHCKOTO
MYHHIHIATEHOro paitona Bomrorpajckoit obmactu (http://popov-adm.ru), Ha
EQMHOM mOpTalle TOCYHApPCTBEHHBIX ¥ MyHUIMIANBHEIX ycayr ((yHKimit)
sBIsIOIIeMcs  (pelepalbHON ToCyHapcTBeHHONH HHGOPMALMOHHOH CHCTEMOH,
obecrieunBalomell IPeIOCTaBIeHHE TIOCYHApCTBEHHBIX M MYHUIUNAIBHBIX
YCIYr B 3JIeKrpoHHOH (opme (manee - Equbii mopran rocyqapCTBEHHBIX H
MyHHILUNATBHEIX yeIyT) (Www.gosuslugi.ru).

2. CTaHaapT npeaocTaBIeHHs MYHUIHIIAILHOH yCIyTH

2.1. HawmMeHoBaHMe MyHHIMIAIGHOH yciayrn — «lIpefocraBieHue
uabopmaiuer 00 04EepeqHOCTH MPENOCTaBIEHHA  IKHIBIX IIOMEeLIeHUH
Ha YCJIIOBHSX COLMAIILHOTO HaWMa.

2.2. MyHHIMNATEHAS yCIyra IIPeJOCTaBIseTCs —AIMHUHUCTpaluel
[TOIOBCKOTO CEBCKOro moceneHus KyMbUDKEHCKOro MyHHIMIAILHOTO paiioHa
Bonrorpackoii o6macty (anee — yIoJHOMOYEHHBIH OpraH).

CtpyxTypHOE moJipaszielieHue YIOJTHOMOYEHHOTO oprasa,
OCYIIECTBIISIONEEe  HENOCPEJACTBEHHOe — TPEJIOCTaBICHHUE MYHHIIUITAIEHOM
yCIyTH — agMEHECTpaii [I0IIOBCKOTO CeMbCKOro moceneHus KyMbIKEHCKOro
MyHHIHIATEHOTO pailoHa Bonrorpanckol o6macT.
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2.3. PesynbraToM MCIOJMHEHHS MYHHUIWNAILHONM YCIYTH  SBISETCS
IpeOCTaBICHUE 3asBUTEII0O HHpOpPMAHWH 00 OYEPEIHOCTH IPENOCTABICHHS
JKHUIBIX [IOMEIIEHUI Ha YCIOBHAX COLMAIBHOTO HaitMa, oOpMIIEHHOH B BHJIE
CIIpaBKH 00 O4YepeHOCTH MPENOCTABICHUS KHIIBIX IMOMEIIEHUH Ha YCIOBHAX
COLIMAJILHOTO HaiiMa JH0O0 CIpPaBKK O TOM, YTO 3adBUTE]b HE COCTOMT HA Y4eTe
B KauecTBE HYXNAMOWErocs B JKWIOM TIOMENIEHHH, IIPENOCTaBIAEMOM
110 JJOTOBOPY COLMAIEHOIO HaiMa.

2.4. Cpoxk mpenocTaBIeHHs] MyHHIIUITATBHOHN YCIIYTH.

Cpoxk npenocTaBleHHs MyHUIIUTIATBHON YCIYTH COCTaBiIsgeT He Gonee 15
JHEW cO HS MOCTYIUICHUS 3asBIICHUS.

B cnywae mpencraBneHHs 3asBuTeNeM HOKyMeHTOB depe3 MO®I[ cpok
IIpeOCTaBIeHUs] MYHHIMIIATBHOH YCIyrH WCYHCISIeTCsl €O JHS Ilepefadu
IOKyMEHTOB B YIIOJTHOMOYEHHBIH OpTraH.

2.5. HcuepnpBarommii ~ MepedeHb  JOKYMEHTOB, He0OXOIMMBIX
IUISL TIPENOCTABIEHHS] MyHUIIUITAIBHOMN YCITyTH.

2.5.1. HcyepnsiBarolui IepedyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb
IOJDKEH MPeICTaBUTh CaMOCTOSITEIBHO:

- 3asgBlleHWe O INpefocTaBleHWHd HHPOpMalMH 00 OYepeIHOCTH
[IPeIOCTaBIICHMs SKUJIBIX IIOMEIIEHUWH Ha YCJIOBHUAX COLMAIBHOrO HaiMa
(mamee — 3asBIIEHUE);

- KOTUSI IOKYME@HTA, YI0CTOBEPSIONIETro JUIHOCTh 3asBUTEIS;

- JOKYMEHT, IIOATBEpPKIAIOIWA  IIOJIHOMOYUS  IIPENCTaBUTEI
NeWCTBOBaTh OT MMEHM 3asBUTENd, a TakiKe MAaclopT WJIK HHOH JOKYMEHT,
YAOCTOBEPSIOIIHHA JTUYHOCTD IpeICTaBUTENS, B COOTBETCTBHH
C 3aKoHomaTelbcTBOM Poccuiickoit ®enepanuu, B cioydae oOpamieHUs
MTOJTHOMOYHOTO TIPEJICTABUTEII.

2.5.2. 3asgBileHre M JOKYMEHTHI, YKa3aHHBIe B IyHKTe 2.5.1 Hacrosmero
aJIMIHHCTPATUBHOTO perjiaMeHTa MOTYT OBITh NpEACTaBICHBI 3as BUTEIIMU 10
UX BBEIOOPY B YHOJHOMOYEHHBIH opraH mwix M®II muyso, MO0 HampaBieHb B
YIIOJTHOMOYEHHBIH OpraH IIOCPEJICTBOM IIOYTOBOH CBS3M Ha OyMaXHOM
HOCHTEJIE WIH TIpeAcTaBieHbl B (OpME BJIEKTPOHHOTO JOKYMEHTa C
UCIIOJb30BaHWeM ENWHOro mopTana TOoCyJapCTBEHHBIX MU MYHHIHUIIAIBHBIX
ycIyT, JTi00 Ha OQHUIIMANBHBIA afpec 3MEKTPOHHOM MOYTHl YIIOIHOMOYEHHOTO
oprasa.

Komuu JOKYMEHTOB MHOJDKHBI OBITH 3aBepeHbl B YCTaHOBJIICHHOM
3aKOHOJIATEILCTBOM  IIOpSJKE HJIM  IPENCTaBIeHsl C  INPeIbiBIEHHEM
MO THHHUKOB.

3asiBjieHre B (opMe BIEKTPOHHOTO JOKyMEeHTa IOANHCBIBAETCS II0
BEIOOpPY 3asiBUTEILS:

- IPOCTO# DJIIEKTPOHHOH TIOATMCBIO 3asBHUTENd (IPEICTaBUTENSA
3aBUTENN);

- yYCHIIEHHOH (kBaMHUITIPOBAHHOM, HeKBaIHPUITHPOBAHHOI)
SIIEKTPOHHOH MOATIHUCHIO 3asBUTENS (IIPEACTaBUTENS 3asBUTEIIS).

Ceprudukar KiI0Ya TPOBEPKH YCHISHHOH HEKBaTM(pUIHMPOBAHHON
5JIEKTPOHHOM TOAMKMCH JOJDKeH OBITh CO374aH U MCIONIB30BaThCi B
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HHPpacTpyKType,  obecreunBaromell  HH)OPMAMOHHO-TEXHOIOTHIECKOE
B3auMojelicTBie ~ HMH(OOPMALIMOHHBIX  CHCTEM,  HKCIONB3YeMBIX I
IIPeOCTABIEHHS TOCYIAPCTBEHHEIX M MYHHIMIATBHEIX YCIYT B SJIEKTPOHHOH
dopMme, KOoTOpas CO3HaeTCs M MPOBEPSETCA C HUCIOIB30BAHMEM CPEICTB
5IEKTPOHHOM TOANUCH M CPEACTB YAOCTOBEPSIOMIETO LEHTPa, HMEIMKX
IOATBEPKIEHHE COOTBETCTBHSI TPeOOBaHMSAM, YCTaHOBJIEHHBIM (elepaibHbIM
OpraHOM HCIOJHHTENLHON BIACTH B 06nmacTH obecredenust Ge30MacHOCTH, a
TaKke IpH HAIW4YWK Yy Biamenblia cepTH(HKaTa KIF4Ya IPOBEPKH K09
TIPOCTOM DJIEKTPOHHOM MOAIKCH, BEIIAHHOTO €My TIPH JINYHOM IIpHEMe.

B ciydae obpamieHus 3asBUTE/SI ¢ MCIONB30BaHHEM HHGOPMAIIHOHHO-
TelleKOMMYyHHKaIMOHHOM cetn «MHTepHeT» K 3adBIeHMIO B  (opme
5JIEKTPOHHOIO JOKyMEHTa IIPUJIAraeTCs KOMUs JIOKyMEeHTa, YIOCTOBEPSIOIIETo
JTUYHOCTH 3adBHTENS (YIOCTOBEPSIOIIEro JIMYHOCTH MPEACTAaBUTEI] 3aABUTELA,
eClM 3asABICHME IIPEeJCTaBISETCS TMPENCTaBUTENIeM 3asABUTENSA) B BHIC
3JIEKTPOHHOTO 00pa3a TaKkoro JOKyMEHTA.

[IpencTaBneHne [aHHOIO JOKyMeHTa He Tpe0yeTrcs B Clydae
IpeCTaBIeHHs 3asBICHUS B (hOpMe 3IEKTPOHHOTO NOKYMEHTa MOCPEICTBOM
OTIIPaBKH depe3 JWYHBIA KabuHeT EjmHOrO mopraja TrocylapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT.

B ciy4ae TpejicTaBIeHHs 3adBIE€HUS B (DOPME SIEKTPOHHOTO OKYMEHTa
Ipe/CTaBATENIeM 3asBUTENd, NEHCTBYIOIIMM Ha OCHOBAaHHH JOBEPEHHOCTH,
K 3asBIICHHIO TAakKe MPMJIAraeTcs JOBEPEHHOCTh B BHJE 3IIEKTPOHHOr0 00pasa
TaKOI'0 JOKYMEHTA.

2.5.3. HampasieHue YHIOTHOMOYEHHBIM OpTaHOM 3alIPpOCOB B paMKax
MEKBEIOMCTBEHHOTO B3aUMOJENUCTBHS HE MPEJyCMOTPEHO.

2.6. HcueprpiBatomuii mepedeHb OCHOBAaHWW Ui OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOMUMBIX JULS TIPEOCTABIIEHHA MyHHULUNAIBHON YCIyT .

2.6.1. 3asBHUTENIO HAIpaBIAETCS yBeOOMIEHHME 00 OTKase B MpUEMe K
PACCMOTPEHUIO 3aSBJIEHMS B CIIEAYIOIIHUX CIydasX:

- 3asBHTENEeM He Ipe[CTaBIEHB! JOKYMEHThI, yKa3aHHbIE B IyHKTe 2.5.1
HACTOSAIIEr0 aJIMUHUCTPATUBHOTO PETTIaMEHTa;

- Tpu OOpalleHHH 3a MPEJOCTaBISHHEM MYHHIMIIAIBHON YCIYTH B
3JIEKTPOHHOH (opMe B pe3ylbTare IPOBEPKH YCHICHHON KBAIU(UIMPOBAHHOH
3NEKTPOHHOH NOAMMCH (ajee — KBAaIUMHUIMPOBAHHAS MOAMNKCH) BBIABJICHO
HeCOBIIOEHAE yCTAHOBIEHHBIX craTtheil 11 ®enepampHoro 3akoxa or 06
anpens 2011 1. Ne 63-®3 «OG6 3MeKTPOHHOM TIOATMCH) YCIOBUH MPU3HAHUS €€
JIeHCTBUTEIIBLHOCTH.

2.7. WcuepnelBarouuii IlepedeHb OCHOBAaHHH M1 TPHOCTAHOBIICHHS
IpeOCTaBIeHHs] MYHHUIHIIANBHOH yCIYyIH MIM OTKasa B TPEIOCTABICHHH
MYHHULHAIAIBHON YCIIYTH.

OcHoBauusi I TIPHOCTAHOBIEHWS NPENOCTABICHHS MYHHUIUIIAIBHON
YCITyTH, JUIs OTKa3a B IPEIOCTAaBICHAM MyHHUIUIIAIEHOH YCIyTH OTCYyTCTBYIOT.

2.8. MyHuIunaisHas yciyra IpefocTaBisercs OecmiaTHo.

2.9. MakcuManbHBIH CPOK 0XKUIAHKS B OYEPEIH IIPU 10/1a4e 3asiBJICHUSA 1
IIpY TIONTy4eHUH Pe3yJibTara IPeJOCTaBIeH s MyHULUIABHON yCIyTH B CITyHae
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obpalleHuUs 3aABUTEIIS] HETIOCPSCTBEHHO B YIIOJIHOMOYEHHBIN opran uix MOI]
coCTaBJIseT 15 MUHYT.

2.10. Cpok perucTpanuy 3asBICHHUA U IPHIIaraeéMbIX K HEMY JTOKYMEHTOB
COCTaBIIfET:

- Ha JIMYHOM IIpHeMe rpaxxiad — He Oonee 15 MHHYT.

- IIPY TIOCTYIUICHHH 3asBIICHMS M JOKYMEHTOB II0 IOYTE, IMOCPEIACTBOM
EuHOro mopTana rocyJapeTBEHHBIX M My HUIUITAIBHBIX YCIyT uiH yepe3 MOI]
— B Teyenue | paboyero JHS cO AHS MOCTYIUICHHS B YIOIHOMOYEHHBIA OpraH.

2.11. TpeGoBanms K IOMENIEHHSIM, B KOTOPBIX MPENOCTABIICTCA
MyHHIUIAIbLHAS YCIyra, K 3aly OKHIaHWs, MEeCTaM Ui 3all0JHEHUs 3alIpOCOB
0 IpeNOCTaBlIeHWM MYyHHIUINIANBHONW YCIYI'H, HHQOPMAUXOHHBIM CTEHZAM
¢ o6pa3aMM WX 3alOHEHHS W [epedHeM JOKYMEHTOB M (W) UH(OpMALAH,
HeOOXOAUMBIX ISl MPENOCTABICHUS KAKIOW MYHHUIMIAIBHOH YCIyTH, B TOM
ypce K 00eCIeueHHI0 JOCTYIHOCTH Ul MHBAIHUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOMATelbcTBOM Poccuiickoit ®emepaliuy 0 COIMAIbHON
3aIqyTe HHBAIHOB.

2.11.1 TpeboBaHuss K TIOMEIUIEHUSAM, B KOTOPHIX IPEIOCTABIACTCS
MYHUIMITATEHAS YCIIyTa.

[ToMmelmeHusi, B KOTOPHIX IIpEeIOCTaBIAeTCd MYHHIHMIIAIbHAS YCIyTa,
06eCreunBaOTC HEOOXOMMMBIMU IS TIPEOCTABICHHUS MyHHIMIATBHOM
yelIyr o6opynoBaHHeM (KOMITBIOTEDAMHE, CPEACTBAMHU CBSA3M, OPITEXHHMKON),
KaHIEIAPCKAME TIPUHA/UISKHOCTSAMYE, HH(MOPMAIHOHHBIMH W CIPaBOYHBIMH
MaTepHaiaMi, HarTIHOM HH(QOpMalMeid, CTYyIbIMH U CTOJIAMH.

[ToMeleHus YIOJIHOMOYEHHOTO OpraHa [JO/DKHBEI —COOTBETCTBOBATh
canuTapEeiM mpaBuiam CIT 2.2.4285-26 "CanuTapHO-3IHAEMHOIOTHYECKHE
Tpe6GoBaHMs K YCIOBHSM TPyZa', YTBEP)KIECHHBIM MOCTaHOBICHHEM | 11aBHOTO
roCyZIapcTREHHOTO CaHWTapHOTo Bpada Poccumiickoit ®enepamuu oT 02.06.2026
Ne 15, u O6bITE 060PYIOBaHEI CPEACTBAMH TTOXKAPOTYIIEHHS.

Bxog ¥ BBIXOA M3 IIOMEIIEHHH OOOPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeIIMHU.

Bxox B YHOJIHOMOYEHHBIX oOpran oGopymyercs HWH(OPMALHOHHOH
TabMM4KOM (BBIBECKOI), colepikamell MH(GOPMAUIO 0 HaHMEHOBaHHH, MECTE
HAXOXKIEHHS U pexXuMe paboThI.

KaGuueTsl 060pyayloTca WH(GOPMAIMOHHONH TabMHIKOH (BBIBECKOH),
cofepxalleif WHGOPMANMIO O HAaMMEHOBAHWH YIOJHOMOYEHHOrO OpraHa
(CTpYKTYpHOTO  TIOApa3feeHHMs),  OCYLICCTBILIIOIIEro  MPEeIOCTaBICHUE
MYHHIIATAIBHOM YCIIyTH.

2.11.2. TpeboBaHusA K MECTaM OKHIAHUSL.

MecTa OXHIaHHsS JOIDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHSAM
s 3agBHTENEH ¥ ONTUMAIBHBIM  YCIOBHAM paboThl  CICIUATHCTOB
YIIOJHOMOYEHHOI'0 Oprasa.

MecTa 0XHIAHUS J0JKHEL OBITH 000pPYAOBaHbl CTYIBIMH, KPECEIIBHBIMH
CEeKIUSIMHU, CKaMbsIMH.

2.11.3. TpebGoBanus K MecTaM IIpHEMa 3aABUTETICH.
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[Tpuem 3asBUTENEH OCYIIECTBIACTCS B CIEIUANBHO BBIJICJIECHHBIX
IUIS OTHX LEeeN TOMEIIeHUAX.

Kaxnoe pabouee MecTO CIELMAJMCTOB YIIOJHOMOYCHHOIO OpraHa
IOIDKHO OBITH 000PYHOBAHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyIa K HEOOXOAUMBIM MH(OOPMAIMOHHEIM 0a3aM JaHHBIX, eYaTaloluM U
KOIHAPYIOIIHUM YCTPOHCTBAM.

[lpu opramsamue pabodux MeCT JOIUKHA OBITh IPeayCMOTpeHa
BO3MOXXHOCTE  CBOOONHOrO  BXOJa W  BHIXOJAA  JIO/DKHOCTHBIX  JIMIL
YHOJHOMOYEHHOTO OpraHa U3 IIOMeIeH s IIPH HEOOXOAUMOCTH.

Mecta chauyd ¥ IONy4YeHHS [OKYMEHTOB 3asABHUTENSIMH, MecTa JULd
MH(QOPMUPOBAHUS 3asBUTENICH M 3alONHEHHS HEOOXOAUMBIX JOKYMEHTOB
0GOpyYIOTCS CTYTLAMH (KpeciaMH) H CTONaMH W 00ecTeduBaroTCs mNucyei
OyMaroi ¥ MUCEMEHHBIMH NIPHHAIIEKHOCTAMH.

2.11.4. TpeGoBaHus K ”HPOPMAIMOHHEIM CTEHIAM.

B moMeleHusx YIOITHOMOYEHHOIO OpraHa, I[peIHa3sHaYeHHBIX UL
paboTEl ¢  3asBUTENAMH, pasMemaroTcs  MH(QOpPMAlMOHHBIE  CTEHIB,
obecreynBaromnye TIOJTydeHue uHbOpMaIUK 0 TIPeI0CTaBIICHUN
MYHHULMIAIBHOHR YCIYTH.

Ha urhOpManHoHHBIX CTEHIAX, OQHIMAILHOM CaiTe yIOJIHOMOYEHHOIO
opraHa pa3MeuarTcs CIeAyIoIHe HHPOPMAaIlHOHHbIE MaTEPUAIIBL:

W3BJICYCHUS M3 3aKOHOJATEeNBHBIX M HOPMATHBHBEIX IPABOBBIX aKTOB,
COIEpPKAIMX HOPMBI, PpEryJIHUpYIOIIHE JIEeATeNbHOCTh II0  HUCIOJHEHHMIO
MYHUIHANAIBHOMN YCIIyTH,

TEKCT HACTOSINErO aIMHHUCTPATUBHOIO PETTIaMEHTa,

MHpOPMAIUS O TIOPSKE UCTIONHEHHA MyHULUIIAIBHOHR YCIIYTH;

[lepeYeHs  NOKYMEHTOB,  HEOOXOMUMBIX  JUii  TIPEAOCTaBJICHHA
MYHUIIANIAJIEHOH YCIIyTH,

(bopMEI 1 00pa3nbl JOKYMEHTOB [JIsl 3aIll0JTHeHN;

CBEIEHUS 0 MeCTe HaxXOXIEHHS U rpaduke paboTsl, yIOIHOMOYEHHOI'O
oprana u MOL];

CIIpaBOYHBIE TeIe(OHBI;

ajpeca 3JIeKTPOHHOM TOYTH U anpeca MIHTepHeT-caiToB;

pHGbOpPMAIMA O MeCTe JHWYHOrO IpHeMa, a Takke 00 yCTaHOBICHHBIX
IS JIMYHOTO TIpreMa JHSAX | Jacax.

IIpy u3MeHeHnM WHGOPMALHH TI0 MCIIOJHEHUIO MYHUIHIIAIBHOH YCIyTH
OCYILECTBIISETCS €€ IEPHOANIECKOe OOHOBIICHHE.

BusyanbHas, TeKCTOBas W My/IbTUMENUKHAs HH(GOpMALUsS O MOPAAKE
IIPEOCTABICHHS MyHHUIMIATBHON YCIyrH pa3MeraeTcs Ha WH(GOPMaIHOHHOM
cTeHme wiM HMHGMOPMAIMOHHOM TepMHHale (yCTAHABIHBAETCS B YHOOHOM
oIS rpaxkgad Mecre), Ha EOuHOM —moprane  IrOCYAapCTBEHHBIX — H
MYHULAIATEHEIX yeIyr (www.gosuslugi.ru), a Takxke Ha OQUIHATBHOM CalTe
YIIOTHOMOYEHHOTO OpraHa.

OdopMIeHre BU3yalbHOM, TEKCTOBONH U MyIbTUMEIHIHOHN rHbOpMAIUH
0 TOPSJIKE TIPENOCTABICHHA MyHHIUIIAIBHOM YCIYTH JIOJDKHO COOTBETCTBOBATH
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ONTHMAJIbHOMY 3pPHTEIIEHOMY H CIIyXOBOMY BOCHPHATHIO 3TOH WHMOpPMAIUH
rpakIaHaMHU.

2.11.5. TpeboBanmsi K 0O0eCHE€YEHHUIO JOCTYITHOCTH TIPEHOCTaBICHHS
MYHHILUIIAIBHOMN YCIYTH U1 HHBAJIUIOB.

B memix obecredeHus YCIOBHEM JOCTYIHOCTH /IS HHBAIHIOB
MYHULHUIIAIBHON YCIYTH JIOJDKHO OBITH 06ecriedeHo:

OKd3aHHME  CIelNHaiMcTaMM  [IOMOINM  HHBAJIMIaM B I10CAJKe
B TPaHCIOPTHOE CPEACTBO M BHICANIKE W3 HEro Iepel BXOJOM B IOMEIIEHHS,
B KOTOPBIX IIPENOCTABIAETCS MyHHLUIANbHAs Yyciayra, B TOM UHCIE
C UCIIOJIb30BaHUEM Kpecia-KOISCKY;

OecIIpensTCTBEHHEIH BX0/ UHBAIK/IOB B TIOMELIEHHUE U BEIXOJI U3 HETO;

BO3MOJKHOCTB CaMOCTOSITETTEHOTO MepeBIKCHUS WHBAIHIOB
[I0 TEpPPUTOPHHM OpraHu3alliy, IOMEIIeHHs, B KOTOPHIX OKa3bIBaeTcs
MYyHHUIIUIATIbHAsA yCIIyra,;

COIIPOBOXK[I€HHE MHBAIH/I0B, UMEIOIAX CTOMKHE paccTpoiicTBa (GpyHKIIUHA
3peHUSl U CaMOCTOSITEIBHOTO TIePEeBIKEHHS, M OKa3aHWe UM [IOMOIIH
Ha TEpPpPUTOPUH OpraHU3alyy, I[IOMEINeHHs, B KOTOPBIX OKa3bIBAETCS
MyHHUIMIIATIbHAS YCIIyTa,;

HaJuIexalnee pasMelieHne oO0OpyINoBaHUS W HOCHUTEeNed WH(OpMalluw,
HEOOXOMUMEBIX UIs obecredeHus OeCIpelsITCTBEHHOTO JOCTYIa WHBAIHIOB
B IIOMEILEHHS U K yCIIyraM, ¢ y4eTOM OTPaHUYEHHH UX KU3HEAESITEIbHOCTH;

nyOmupoBaHre HEOOXOOUMOHR I MHBAJIHMIOB 3BYKOBOW W 3PUTEIHHOM
nHbOpMaIH, a TakKe HaJIucel, 3HAKOB W WHOW TEKCTOBOH W TpadudecKou
nHOpMAIlMK 3HAaKaMHM, BBIMOJHEHHBIMU pelbe(@HO-TOYSHHBIM IIpUdTOM

bparins;
JIOIIyCK CypAOIepeBOAIHKa U TH(IOCYpAOTIepeBOIIIKA,;
JOIIYCK co0aku-IIPOBOIHUKA IpU HaJIMYUHU JIOKyMEHTa,

TIOATBEPKIAIONIEr0 ee CIelHaJbHOoe O0y4YeHHe M BBIOAHHOTO IO (opMme
Y B NIOPSIKE, KOTOPBIE ONPENeIsoTcs GeepaibHbIM OPraHOM UCIIOTHUTEIIEHOM
BIACTH, OCYLIECTBIIOMMM (YHKIMH 110 BbIpabOTKE M  peanu3aluu
roCyJapCTBEHHOM TIIOJIWTHKA K HOPMATUBHO-IIPABOBOMY PperyJHPOBaHHIO
B c(hepe COLMAIBHOM 3alUThl HACEJICHHUS;

IIpeIoCTaBleHre TPU HEOOXOAUMOCTH YCIYyTH IO MECTY JKHTEIbCTBA
WHBAHM/A WIHA B IUCTAHITHOHHOM PEXHUME;

OKa3aHHEe CIEIUAINCTaMHA HHOM HeoO0XOoIMMOM NOMOINM HHBAIWIaM B
IpeoJIoeHnH 0apbepoB, MPErsATCTBYIOIUX MMOIYYECHUI0O UMHU YCIYT HapaBHE C
JPYTHMH JTUIIAMH.

2.12. IlokazarenssMl JOCTYIIHOCTH M KauyecTBa MYHMIUIAIBHOM YCIyTH
SBJISTIOTCS. MPEOCTaBlIeHNE MYHHIIUMIIATBHOM YCIYyTH MM OCYIIECTBIEHHE
OT[ENBHBIX AJMHHHCTPATUBHEIX IIPOLEIYP B DIIEKTPOHHOH (opme, MOIydeHHE
3agBUTENeM HHQOpPMAIMKA O XOJ€ NPEAOCTaBICHHS MYHHULMIAILHOH YCIIyI'H
C  HCIOJB30BAHHEM  CpeACTB  TeleOHHOH  CBS3H,  DIEKTPOHHOIO
HHGOPMHPOBaHUS, COOJIOJIEHHE CPOKOB IIPEOCTABICHHUS MyHHIUIAIBHOR
YCIIYTH, OTCYTCTBHE JXalo0 M TPETeH3WH €O CTOPOHBI 3asBUTENA, a4 TaKKe
cyneOHBIX aKTOB O [IPU3HAHWKM HE3aKOHHBIMM  pEIeHWH, JeHCTBHM



(besmeiicTBHsI)  YIIOJIHOMOYEHHOTO  OpraHa W JOJDKHOCTHBIX  JIMII
YIIOJITHOMOYEHHOT'0 OpraHa.

2.13. Uuwle TpeGOBaHWS, B TOM YHCJIe YYHTBIBAIOIIME OCOOEHHOCTH
PeJIOCTABIEHUS] MyHULIUIATBHEIX YCIYT B 2JIeKTpoHHOH hopme u MOII,

Ocobennoctu OCYIIECTBIICHUS OTHEJILHBIX aIMHHHUCTPATUBHBIX
TPOIeyp, [CWCTBHM, BBIMOJIHEHHE KOTOPBIX OOECIIEUHBAETCs 3adBUTEIIIO
IpH TIPEJOCTAaBICHHHA MYyHHLIHUIAIBHOW YCIYTH B 3JIeKTPOHHOH QopMme,
M TPEeJOCTABICHHs MyHHIMNAIbHOH ycmyru depes MOIl ycraHoBIeHSBI
B pasziene 3 HacTOAIIEro afMHUHUCTPATHBHOTO PErTIaMEHTa.

3. CocraB, moc/1e10BaATeIbHOCTH H CPOKH BbINOJTHEHHS
aJMHHHCTPATHBHLIX NPOLEAYP, TPeOOBaHHAS K MOPAAKY
HX BBINOJIHEHHS], B TOM YHCJIe 0c00eHHOCTH BbINOJIHEHHS
aJJMHHHCTPATHBHBIX POLEAYP B 3JIEKTPOHHOH (hopme, a TaKKe
0c00eHHOCTH BBLINOJHEHHS AIMHHUCTPATHBHBIX NPOLEAYP
B M®II

3.1. IlpemocTaBieHde MYHHIMIAIBHON YCIyrH BKIOYaeT B cebd
CIIeIyIOLHe aIMHHUCTPATUBHBIE IIPOLIEAYPHI: :

1) mpueM ¥ perucTpanus 3asBIIEHHS, B TOM 4HCJIE, IMOCTYIHMBIIErO B
5JEKTPOHHON (opMe ¥ TpUiIaraéMblx K HeMy IOKyMEeHTOB, JHOO OTKa3 B
IpreMe K pacCMOTPEHHUIO 3asBICHHUS,

2) pacCMOTpeHHe 3asBICHHS M IOATOTOBKA CIIPaBKA 00 O04YepeqHOCTH
NPENOCTABJICHHUS JKIIBIX MOMEIIEHUH Ha YCIIOBHSX COIMANBHOrO HaiiMa Jubo
CIIPAaBKH O TOM, 4TO 3asBHTENIb HE COCTOUT HA yUYETE B KAYECTBE HYKIAIOLIETOCs
B JKMJIOM IIOMEINEHHH, IPEIOCTABIIIEMOM II0 TOTOBOPY COI[MAILHOIO HaiMa,

3) HampasiieHue (BpydeHHE) CIIpaBKH 00 OUepeIHOCTH IPEeNOCTaBICHHA
JKUJIBIX [TOMEIIEHHMH Ha YCIOBHSX COIMATBHOTO HaiiMa KOO0 CIpaBKH O TOM,
YTO 3a4BUTENb HE COCTOMT Ha yd4eTe B KaueCTBE HYXIArOLIErocs B JKHIIOM
[IOMEIEHHH, TPeIOCTaBIAEMOM I10 JOTOBOPY COLMAILHOr0 HanMa.

3.2. Ilpuem u perucTpanys 3asBICHHUS, B TOM YHCJE, IMOCTYNUBLIETO B
3IEKTPOHHOM (pOpPMe W IpUIaraeMbIX K HeMy JOKYMEHTOB JIMOO 0TKa3 B IpueMe
K PacCMOTPEHHIO 3asBJICHHUI.

3.2.1. OcHoBanueM AJis Havala afMAHUCTPAaTUBHOM IIPOLEAY PRI ABISCTCS
HOCTYIJICHHE 3asiBICHHS O TIPEJOCTABICHHH MYHMI[MIIAIBHOW  YCIYI'H
Ha JU4YHOM mpHeMe, yepe3 MOILI, mouTOBEIM OTIpaBIEHHEM, B 3JIEKTPOHHOM
dbopme, B TOM YHCIIE€ C HUCIONB30BaHUEM EIMHOrO mopraia rocylapCTBEHHBIX
U MyHHUIIMIIAIBHBIX YCIYT.

IIpu mojaue 3agBJIeHHAs W IPUIaraeMBIX K HeMy NOKyMeHTOB uepe3 MOI],
MOCJIEHUHA MepeaacT B YIIOJTHOMOYEHHBIH OpraH 3asBI€HHE W IIpHiIaracéMsle K
HEMY IOKYMEHTHI B TeueHHe 1 pabodero JAHSA CO OHS WX IOIYIEHHS OT
3asBHUTEII.

3.2.2. TIpueM MOKYMEHTOB OT 3asBUTEJIEH OCYIIECTBILIET NOJDKHOCTHOE
JTUI0 YIOJHOMOYEHHOTOo opraHa, creruamuct M®I, ocylnecTBisOmMuN IpreM
JIOKYMEHTOB.
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3.2.3. Tlpu mprueMe 3aABII€HUA HEIIOCPECTBEHHO OT 3asBUTEIS Ha BTOPOM
SK3EMIUIIpE eNlaeTcs OTMETKa ¢ yKa3aHHEM BXOJMIIEr0 PErHCTPAIIOHHOTO
HOMepa 3asBJIEHHs, JaThl IOCTYIJICHUS B YIIOJHOMOYEHHBIH OpraH yKa3aHHOTO
3asBIICHMS W TpHJIaraeMbIX K HeMy JOKyMEHTOB, GaMUIMK W MHUIMAIIOB JHLA,
TIPUHSBILETO €70, U COO0IAeTCs KOHTAKTHEIHN Telne(oH (TeneoH s CrpaBok).

3.2.4. Tlony4eHue 3asgBIIEHHs [TOYTOBBIM OTIIPaBIEHHEM, B JJIIEKTPOHHON
dopMe, B TOM HHCIE ¢ UCIONB30BaHHeM ENWHOro rmoprana rocynapCTBEHHBIX
¥ MYHHIHIAIBHBIX yCIyT, yepe3 M®LI, u mpuiaraeMbix K HeMy HOKyMEHTOB
TIOATBEPIKIAETCS OJDKHOCTHBIM JIMI[OM YIIOJIHOMOYEHHOTO OpraHa ITyTeM
HalpaBlcHWs  3asBUTENI0  YBEJIOMIIEHHMS,  COZAEPIKAINEro  BXOMSIIMH
PETMCTPAIIMOHHEIN HOMep 3asBICHHS, JaTy IIOCTYIUIEHHS B YIIOJIHOMOYCHHBIH
OpraH yKa3aHHOTO 3asdBJICHHs M TNPHIAaraeMbIXx K HeMy JOKyMEHTOB (namee -
yBEOMJIEHHE O TIOTYIECHUH 3asBICHHU).

3.2.4.1. VeegoMieHHE O TIOJIy4EHHWH 3adBJICHHS  HAIIPaBJIACTCA
YKa3aHHEIM 3asBHTEJIEM CIOCO00M He II03/iHee pabodero MHs, CIEXYIOLIETo
3a JIHEM IIOCTYIUIEHUS 3asBJICHUS B YIIOTHOMOYEHHBIA OpPTaH.

3.2.42. Tlpy TOCTYIUIEHHM 3asBI€HUS B SIEKTPOHHOH (opme
JOJDKHOCTHOE JIHIO YIIOJHOMOYEHHOTO OpraHa B TedeHue 1 pabodero mHS coO
JHS €ro PperucTpauyy IPOBOJHUT IPOLEAYPY MNPOBEPKH AEHCTBUTEIBHOCTH
KBaNH(HUIMPOBAHHON MOANKCH, C HCIOJIE30BAHMEM KOTOPOH IIOAIMCAHO
3asBIeHME  (IIaKeT  JIEKTPOHHBIX  JOKYMEHTOB) O  IIPEJOCTaBICHHH
MYHWIMIIATBHOM  YCITyTH, IpPeAyCMaTpUBAIONIYI0 MPOBEPKY —COOIIONCHHMS
yCIIOBHIA, yKa3aHHBIX B cTathe 11 @enepanbHoro 3akona ot 06 ampemt 2011 r.
Ne 63-@3 «O0 351eKTPOHHOW MOAIIUCHY.

B cioyyae ecinm B pe3yjbTaTe IMPOBEPKH KBATU(QUIMPOBAHHOM MOAIHCH
GyIeT BBISBICHO HECOOIIOEHNE YCTAHOBJIEHHBIX YCIOBHH IPU3HAHUA €€
JeHCTBUTEIHOCTH, YIIOJTHOMOYEHHBIA OpraH B TedeHHe TpeX IHeH cO JHA
3aBeplIeHUs TIPOBECHUS TaKOW MPOBEPKH NPUHAMAET PelleHne o0 OTKase B
IpHeMe K pACCMOTPEHHUIO 3asIBIICHMS M HAIIPABIsIeT 3asBUTEIIO YBEIOMICHIE 00
3TOM B DIEKTPOHHOM (GopMe C yKazaHHeM IyHKTOB craTbi 11 @enepaqbHOTO
3akona ot 06 ampens 2011 r. Ne 63-@3 «O06 51eKTPOHHOW MOJNKMCHY, KOTOPBIE
[OCIy)XWIH OCHOBaHHEM [Jisi IPHUHSATHS yKa3aHHOro pemuenus. Taxoe
yBEeJIOMJICHHE TIOAIKCHIBACTCS KBAIM(QUIMPOBAHHON OIIHMCHI0 PYKOBOAUTEIST
YIIOJTHOMOYEHHOTO OpraHa Ml YIIOJIHOMOYEHHOr0 MM JIOJDKHOCTHOTO JIMIE M
HAIIPABIISIETCS TI0 AJpecy SIEKTPOHHOM MOYTH 3asBHTENs U0 B €ro JHIHbIH
kabureT Ha EMHOM mopTaie rocy1apCTBEHHBIX M MyHUIIUIIAIBHBIX YCITYT.

B ciyyae BbISBICHUsS WHBIX OCHOBaHMW [ OTKasa B IpHEME
JOKyMEHTOB, TIEPEYMCIICHHBIX B IyHKTE 2.6.1 HACTOSAIIEro aMUHUCTPATHBHOIO
periaMeHTa, MOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOrO OpraHa OTKashiBaeT B
IpHeMe JOKYMEHTOB C yKasaHHeM MpPFYHHbl TaKoro OTkasa (Ipd JIMYHOM
obpameHuy 3asBUTENs) JM00 oGOpMISIET ¥ HANpaBIAET YBEAOMIICHHE 00
OTKaze B IIPHEME K DPacCMOTPEHMIO 3asBIEHUS H IPHIAraéMelX K HEMy
JIOKYMEHTOB IO IOYTe WM dYepe3 ENWHBIA IOpTal roCyAapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIYT (B CllyYae MOCTYIUICHWS 3asBIEHHUS M TPHIAraeMbIX K
HeMy JOKYMEHTOB IIO II0YTe KM B 3JEKTPOHHOH (opMe C HCIONb30BaHHEM
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EnuHoro mopTana TOCYZapCTBEHHBIX M MYyHHMLHUIANBHBIX YCIyT). JlanHoe
yBeIOMIIEHHE TOAMUCHIBAETCS PYKOBOJMUTEIEM YIIOJHOMOYEHHOIO OpraHa WU
YIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM.

3.2.5. MakcuManbHBId  CPOK  WCIONHEHHMA  aJMHHHCTPATHBHOW
HpOLeAypHIL:

- IIpM JTAYHOM TIpHeMe Tpakian — He Oonee 15 MUHYT;

- IpY MOCTYIUIEHWH 3asBI€HUSI M JOKyMEHTOB II0 TIOYTE, B DIIEKTPOHHON
¢Gopme, B TOM YHCIIE C HUCIIONB30BAHHEM EIWHOIO moprana rocy1apcTBeHHbIX U
MyHHIMIAILHEIX yeiyr, unn yepe3 MOL] —B teyenue 1 pabodero mHs o QHS
MOCTYIUICHUS B YIIOJTHOMOYEHHBIH OpraH.

VBenomienue 06 0TKa3e B IpHeMe K pacCMOTPEHHMIO 3asBIICHHUS, B Cllydae
BBIABJICHHA B XOJ€ TPOBEPKH KBaTH()UIMPOBAHHOH IIOMIHCH 3aiBUTENS
HecoOIIo[ieHHsl YCTAHOBIEHHBIX YCIOBHHM NpH3HAaHHWA €€ JEeHCTBUTENBHOCTH
HarpaBiseTcs B TE€YCHHME 3 JHEHW CO MHS 3aBEpIICHUA MPOBEICHHS TaKoM
IIPOBEPKH.

3.2.6. Pe3ynsTaToM HCIOJHEHHWS aIMHHHCTPATHBHOH  IPOLETYPEI
SIBIISIETCSI:

- TpHeM M pErucTpaius 3ajBieHHs, Bbada (HampasjeHHe B
37IEKTPOHHOM Bujie Wi B M®II) 3asBUTEIO PACIICKK B NIOTY4YE€HUH 3aABICHUA
¥ TIPHIIOKEHHBIX K HEMY JJOKyMEHTOB (YBEXOMIICHHS O OMy4eHUH 3asBIECHNS);

- HamnpaBjleHHe YBeIOMJIEHHS 00 OTKasze B IpUEME K PacCMOTPEHHIO
3afBJIeHHs IO OCHOBAHHAM, YCTAHOBICHHBIM IIyHKTOM 2.6.1 HacTOsIIero
aJIMHHUCTPATHBHOIO PerjiaMeHTa.

3.3. PaccMoTpeHHe 3asBIeHHS W MOATOTOBKA CIIPAaBKH 00 OYepeRHOCTH
TIPEOCTABICHHUS JKAIBIX MOMEIEHH Ha YCIOBUAX COLMANBLHOrO Haima aubo
CIIPaBK¥ O TOM, YTO 3asBUTEJIb HE COCTOMT Ha y4eTe B KaueCTBE HYK/IAIOIET0CH
B JKAJIOM IIOMEIIEHHH, IIPEN0CTABISIEMOM TI0 IOTOBOPY COLHAIBHOTO HAalHMa.

3.3.1. OcpoBammeM [Jif Hayajla BBEIIOIHEHHS aIMWHHUCTPAaTHUBHOH
NPOLEAYpPBl  SBJSETCS 3aperdCTPHUPOBAHHOE B YCTAHOBIEHHOM IIOPSNKE
3asBJICHHE.

3.3.2. JIoJOKHOCTHOE JHUII0 YHOJHOMOYEHHOI'O OpraHa pacCMaTpHUBaeT
3asiBJICHHME, H3y4aeT CIUCKM TpaxkJaH, COCTOAIMMX Ha Y4eTeé B KadeCTBC
HYK/IAIOIUXCA B JKWIBIX IIOMELICHHAX, MPEROCTaBIAEeMBIX IO N0roBOpaM
COIMAIBHOTO HalMa, TI0 pe3yJIbTaTaM TOTOBHT IPOEKT CIIPaBKU ¢ HHpOpMaryen
06 OuepeJHOCTH [PEJOCTAaBIE€HMS OJKMIBIX [OMEINIEHHH Ha YCIOBHAX
COLIMAJIBHOTO HaliMa JIM00 CIIPaBKH O TOM, YTO 3asABHTE]Ib HE COCTOUT Ha y4eTe
B KayecTBe HYXITAIOIIErocs B OJKWIOM IIOMEINEHHH, IPeloCTaBIIEMOM
110 JIOTOBOPY COLMANBEHOTO HaiiMa, KOTOPEIH IMOIIIMCHIBACTCS YIIOJHOMOUEHHBIM
JTOJDKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBIIAIOIIEro NPHHATHE Tpa)XIaH Ha y4eT
B KAQueCTBE HYKIAIOIIMXCS B OKWIBIX IIOMEINEHHSX, MPeAOCTaBIIAEMBIX
II0 JOTOBOPaM COIIMAIbHOIO HaiMa.

3.3.3. MakcuMaIbHbIH CPOK HCIIOTHEHHS aAMUHHCTPATUBHOM MPOLe/TyPhL
— ue Oosee 10 gHElH co OHSA pErUCTpAIlUX 3aIBICHUA.

3.3.4. PesymeTaroM WKCIIOMHEHHS aJMHHHCTPATUBHON  IPOIEYPEI
ABIISIETCS IOJArOTOBKA JOJKHOCTHBIM JIMIOM YIIOJTHOMOYEHHOI'0 OpraHa
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CIIpaBKH 00 OYEpPETHOCTH NIPEIOCTABICHHUS XUIIBIX MOMEIIECHHM Ha YCIOBHIX
COI[HAJILHOTO HakMa MO0 CIpaBKK O TOM, YTO 3asJBHTENIb HE COCTOUT Ha ydeTe
B KaueCTBE HYXNAMOIMETOCAd B JKWIOM IIOMELIEHWH, IIPEJ0CTABIIEMOM
II0 TOIOBOPY COIMAJILHOIO HaiiMa. .

3.4. Hanpagienve (Bpy4eHHe) IOATOTOBICHHOM CIIPaBKH 06 0YEPEIHOCTH
IIPETOCTABJIEHHA JKHJIBIX [IOMEILIeHHWH Ha YCIOBHAX COLMAJILHOIO HaiiMa
mubo cOpaBKM O TOM, 4YTO 3asABHUTENh HE COCTOMT Ha ydYeTe
B Ka4yeCTBC HYKIAIOIIETOCsd B JKWIOM IIOMEIICHUH, IIPEIOCTaBISEMOM
II0 JOTOBOPY COLIMANIBHOIO HalMa.

3.4.1. HudopmupoBaHHe 3agBHUTENS O pe3yibTaTax pPacCMOTPEHHS
3adBJIEHHs OCYLIECTBIAETCS OAHUM U3 CIIOCOO0B, YKa3aHHEIX B 3asBIICHHH.

Ilpy mocTymineHMM B  YIOJHOMOYEHHBIM OpraH  JOKYMEHTOB,
HallpaBJIEHHBIX C HCIIONb30BaHWEeM EQWHOTO mopTana TocylapCTBEHHBIX H
MYHHUIMIIAIBHBIX  yCIyr, HH(OpPMAIUMsS  HAMpaBIsIeTCs  3aABHUTENI0  C
HCIIO/Ib30BaHWeM EnuHOro mopraja rocyfapCTBEHHBIX W MYHUIMIIATBHBIX
YCIYT.

3.4.2. MakcUMaJIbHEIN CPOK MCIIOIHEHUS aIMUHUCTPATHBHON MIPOIIEMYPHI
— He Oomee 3 pgHEeH co OHA DONNMMCAHUSA CIOPaBKH ¢ HHGbDOpMaNueH
00 OuepeoHOCTH MPENOCTABIEHHS JKWIBIX TIOMEIIEHHA Ha YCIOBHAX
COLIMAJIBHOI'O HaWiMa JIN0O0 CIIpaBKH O TOM, UTO 3asBUTEJIb HE COCTOUT Ha ydeTe
B KaueCcTBE HYXNAIOLIErocd B JKWIOM IIOMEIIeHWH, IIPeIoCTaBIIeMOM
II0 I0TOBOPY COLMATIBHOTO HalMa.

3.43. PesynpTaTOM WCHOJIHEHUS aIMUHHUCTPATUBHON TIPOIEXYPHI
ABISICTCA BblIa4da (HampaBlieHWe) 3asdBUTENIO CHOpPaBKA 00 oOuepeIHOCTH
IIPEIOCTABIICHUS JKANBIX IIOMEIIEHUN Ha YCIIOBUAX COIMAJIBHOTO HaiMma JIMbo
CIIPaBKH O TOM, YTO 3asiBUTEIb HE COCTOUT Ha y4eTe B KauecTBe Hy KAAIOIIerocs
B JKMJIOM [IOMEIIEHHH, IIPENOCTABIAEMOM II0 TOrOBOPY COI[HAIBHOTO HaiiMa.

3.5. llopsmoxk oOCyIIEeCTBICHWS aIMHUHHUCTPAaTHBHBEIX MPOLEIyp B
3JICKTPOHHOH ¢opMe, B TOM YHCIe C HCIONb30BaHHeM EnuHOro mopTtana
rOCyJapCTBEHHBIX U MyHUIUTIATEHEIX YCIIYT.

3.5.1. IIpu MpeaoCTaBICHHH YIIOJTHOMOYEHHBIM OpraHom
MYHHIUTIAIEHOM YCIYTH B 3JeKTPOHHOM dopMe mocpencTBoMm EquHOro mopraia
rOCyIapCTBEHHBIX ¥ MYHHIHIATBHBIX YCIyT 3afBHTEN0 obecredynBaeTcs
BBIIIOJTHEHUE CIEAYIOIIUX IEHCTBUM:

nollydeHre HMH(OpMAIMd O TOPSJIKE U CpOKax IIPEeIOCTaBIEHHUS
MYHULIUIATIBHOHN YCIyTH;

3aIMCh Ha IpHEM B YIOJHOMOYEHHBIM OpraH MAjs ToJadl 3ampoca
0 TIPEIOCTABICHUY MyHHUIIUIIAIIEHON YCIIyTH (Z1anee — 3ampoc);

(hopMUpOBaHUE 3asBICHHUS;

IIpUEeM U PEerucTpais YIOJIHOMOYEHHBIM OpPraHOM 3asBICHHS W HMHBIX
TOKYMEHTOB, HEOOXOIUMBIX JIJIsl IIPEOCTARICHUS] MyHUIIUTIATBHON YCIIyI|;

MIONy4YeHHE pe3yabTaTa IPeJOCTABICHHS MyHHULIUNIAIEHON YCIIYTH;

TIOTyUYeHHe CBeIeHNH O XOJe BEIIIOITHEHHUS 3a11p0ca;
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OCYMICCTBIICHUC OLEHKM Ka4eCTBA IIPEJOCTABICHUS MyHHIUNATLHON
YCIIyIH;

nocynebHoe (BHecyme6HOe) o6kanoBaHUE pelieHui ©  JeldcTBUM
(Ge3meiicTBUsA) opranHa (opraHuzamuu), [JOJDKHOCTHOTO  JIMIIA oprasa
(opraEm3anyy) IU60 MyHHIHIAIBHOTO CIIyXKaIIero;

aHKeTHPOBaHHUE 3asBHTE/ (IPEIbABICHNE 3asBUTEIIO TIEPEYHS BOIIPOCOB
U HCYEPIIBIBAIOIIErO MEPEYHs BaPHAaHTOB OTBETOB HA YKa3aHHBIE BOIPOCEHI) B
LeNAX ONpeAeTeHds BapHaHTa MYHHIMNAIBHOM YCIYIH, IPegyCMOTPEHHOTO
aIMUAHWCTPATUBHBIM DErJIaMEHTOM IIPEOCTABIICHHS MYHHUIUIIAILHOW YCIYTH,
COOTBETCTBYIOIIErO IpU3HAKaM 3asBHTEJIS;

NPEABSABICHHE 3aABUTENIO BapHaHTa IMPEIOCTABICHHUS MYHHIIMIAILHON
YCIIyTH, IIpeyCMOTPEHHOTO aIMHHHCTPATHBHEIM periaMeHTOM
IIPEIOCTaBJICHUS MYHUITUIAIEHOMN YCITYTH.

3.5.2. JIna mpenocTaBieHHsT MyHUIIUNIAIBHOW YCIYTH C MCIIOIL30BAHUEM
Enunoro moprama rocyJapCTBEHHBIX W MYHHIMIAIBHEIX YCIYT 3asSBUTENb
3aI0JHAET 3IEKTPOHHYIO GOpMy, B KOTOpOil HEOOXOJHUMO YKa3aTh CBEICHH,
HE0OXOAUMBIe IS OJTydeH S YCITYTH.

3.5.3. 3adBieHHe cuMTaeTCs OTIPABICHHBIM IIOCIEe  IOMyYEHHUs
3agBUTEJIEM COOTBETCTBYIOIEIO JJIEKTPOHHOTO VYBEAOMIIEHHS B JIHYHBIH
KaOMHEeT 3agBUTEN WJIH ero IpeICTaBUTeNss Ha EauWHOM IopTaie
rOCyapCTBEHHBIX ¥ MyHUIUIIATBHBIX YCIIYT.

3.54. B xome mnpenocTaBleHHS MYHHUIUNAILHOW YCIYr'H 3asABUTEIb
IOJIydaeT yBEIOMIIEHHS O CTaTyce YCIYT'H B JIHYHOM KaOHWHeTe 3asBHUTENS KM
€ro IpefcTaBUTeNd Ha EQUHOM IopTaje rocyJapCTBEHHBIX M MyHHUITHIAIBHBIX
YCIIyT.

3.5.5. 3asBHTEIFO B KauecTBE pe3yJbTaTa MNPeNOCTABIEHUS YCIyTH
obecrnieyuBaeTcs 0 ero BEIOOPY BO3MOKHOCTE:

- TIOYYeHMs SIEeKTPOHHOIO TOKyMEHTa, TIOAIIHCAHHOTO C HCII0Ib30BaHHEM
KBaNU(QUIHPOBAHHOH MOJIINCH;

- IOJY4YCHHS ¢ HCIOJIb30BaHHMeM EnuHOro mopTana rocyJapCTBEHHBIX H
MYHUIMITAIBHBIX  YCIYT 3JIEKTPOHHOTO OOKYMEHTA B MAaIIHHOYHTAEMOM
¢dopmare, IOANUCAHHOTO KBAIU(QUIMPOBAHHOW IOANUCHI0 CO CTOPOHEI
YIIOJTHOMOYEHHOTO OpraHa.

IIpu nmostydyeHun pesyibTaTa IpelocTaBlIeHus yeiayru Ha EquaoM nopraie
rOCyIapCTBEHHEBIX U MyHHUIIUIIANBHEIX YCIYT B popMe 3NeKTPOHHOTO JOKYMEHTa
TOTIOTHATETFHO O0ecIieYHBaeTCsl BO3MOXKHOCTh TONYYeHHS I10 JKETaHHIO
3asgBUTENd JOKyMeHTa Ha OyMaXHOM HOCHUTeNe, IIOATBEPHKAAIOINEro
CoJIep)KaHUe SIIEKTPOHHOTO JOKYMEHTa.

NHadopmammss 00  BIEKTPOHHBIX  JOKyMEHTax -  pe3yibTarax
[PEeOCTABIIEHUSI  YCIyr, B  OTHOIIEHWH KOTOPBIX  IIPelOCTaBIIETCS
BO3MOXHOCTB, IIPEIyCMOTPEHHAsr ab3aleM BTOPBEIM HACTOSINETO ITyHKTa,
pasmelnaercst omeparopoM  EpmHoro - moprama  rocyJapcTBEHHBIX M
MYHHIIHAIIATBHEIX YCIYT B €THHOM JIMYHOM KaOWHETE TN B 3JIEKTPOHHOH hopme
3arpoca.
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Bo3MOxHOCTb HoNydeHus pesynsrara IIPENIOCTaBIICHUS YCIYTH B (opMe
SJICKTPOHHOTO ~ IOKYMEHTA ~WIA [OOKyMEHTa Ha OyMaXHOM HOCHTEJe
OOeCreunBaeTCs 3adBHUTENIO B  TeUeHHE CpOKa [IEHCTBHS pe3yJbTaTra
IPEIOCTAaBICHA  yClIyrd (B Cllydae eCclM Takodl CpoOK  yCTaHOBJIeH
HOPMaTHBHBIMH NIPaBOBEIMH aKTaMu Poccwmiickoit Depeparun).



